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Dear Friend,
On behalf of the almost 54,000 older adults that rely on Sound Generations for assistance, thank
you for your interest in becoming a Table Captain for Sound Generations’ Golden Gala and/or Inspire
Positive Aging Awards Luncheon! Our fundraising events are important opportunities to create
meaningful relationships with our community partners and donors and to celebrate the wonderful
individuals that Sound Generations serves. Table Captains are key to the success of these events
and crucial to ensuring Sound Generations can continue its mission to support people on their aging
journey through community connections and accessible services.
Whether this is your first time as a Table Captain or you’ve captained many tables for Sound
Generations, I hope you find this toolkit helpful to your recruitment efforts. As always, we are here to
assist you in every way we can!

A BRIEF
MESSAGE
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Sincerely,

Jim Wigfall

Brittany Blue

CEO

Chief Marketing &
Philanthropy Officer

ABOUT

Who We Are

What We Do

What We Believe

Mission Statement

Description

Commitment

Sound Generations
Washington’s most
comprehensive nonprofit organization that
supports people on their
aging journey through
community connections
and accessible services.
Established in 1967, we
support almost 54,000
older adults, disabled
persons, and those who
care for them annually in
King County.

Our programs
operating throughout
numerous community
and senior center
sites are constantly
striving to expand
services to underserved
and marginalized
communities through
food security,
transportation, health
& wellness, and
assistance services.

Everybody deserves
access. We are
committed to helping all
people, especially
low-income and people
of color, obtain the
services they need
while feeling included
and respected in a
community that affirms
aging.

PURPOSE
Our purpose is to honor lives, nurture connections, empower action, and inspire hope.
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King County Service Area

Food Security

Transportation

• Meals on
Wheels

• Hyde Shuttle

Health & Wellness Assistance Services

Community Dining Sites
All items

King Co EnhanceFitness Sites
Mar 2020.csv
All items

• Community
Dining

• Volunteer
Transportation

• Fitness & Fall
Prevention
• Health
Management

Affiliated Senior Centers
All items

• Minor Home
Repair (MHR)
• Senior Rights
Assistance
(SRA)

SERVICES
Sound Generations

Sound Generations

MOW Site Location
Addresses.csv
All items

Sound Generations
Affiliated Senior Center
Community Dining Site
EnhanceFitness Site
Meals on Wheels Satellite Site

3

• Pathways
Information and
Assistance (I&A)

• Statewide Health
Insurance
Benefits
Administration
(SHIBA)
• Caregiver
Support

Overview of Our Main Fundraising Events

Inspire Positive Aging Awards Luncheon-Virtual Edition!
https://bit.ly/SGLunchIn

Wednesday, June 10, 2020 | 12PM-12:30PM (online broadcast)
The Inspire Positive Aging Awards (IPAA) Luncheon celebrates and recognizes
individuals that exemplify Community Service, Advocacy & Activism, Health & Wellness,
Lifelong Learning, Defining Inspiration, and Intergenerational Impact. This year, we are
going virtual and will “LunchIN” by using a peer to peer fundraising campaign to raise
money and expand our audience for this event. Table Captains will create a virtual table
and share out their personal link via email, text, and social media to solicit donations
from their networks. We will share out a special online broadcast on Wednesday, June
10 spotlighting the nominees and winners of each category and celebrating this virtual
gathering of the community to support those who need our help--now more than ever.
Golden Gala
Grand Hyatt
721 Pine Street | Seattle, WA 98101
Saturday, September 26, 2020 | 6PM-10PM
This unforgettable evening will harness the power of community to ensure none of our
aging neighbors are hungry, neglected, or isolated—now and in the future. All guests
will enjoy an evening of extraordinary entertainment, inspirational speakers, a threecourse meal, have the chance to bid on silent and live auction items, participate in the
Dream Raffle or WIN a bottle of wine or spirits with a lucky spin on our Wine Wheel.
VIP Reception | 5PM
Silent Auction & Reception | 6PM
Dinner & Live Auction | 7:30PM
Tickets: $200 per person | Tables starting at $2,000 | VIP Upgrade: $100 per person |
Early Bird Specials Available July 1-August 1!

Table Captain FAQs

What does it mean to be a Table Captain?
Table Captains commit to filling a table of 10 (nine guests and yourself). You will
personally invite colleagues and friends to celebrate as a guest at a wonderful event
and inspire them to make a gift to Sound Generations. For the LunchIN this year, we
encourage you to shoot for filling your virtual table with more than 10 guests as
you can have an infinite amount of seats!
When inviting guests to attend or donate towards an event, it’s always best practice to
share a suggested donation. Most people like to have guidance with regards to how
much they should give. The suggested minimum donation for the IPAA LunchIN is
$150. The suggested minimum contribution at the Golden Gala is $250 via a host of fun
activities like the wine wheel, silent and live auction, raffle, and raise the paddle.
How do I set up my virtual table for the IPAA Awards LunchIN?
1) Go to the IPAA LunchIN Fundraising page https://bit.ly/SGLunchIn
2) Click on “Table Captain Signup”.

3) Enter your information on the form.

4) Click on “Join or Create Team”.

5) Click on “Create A Team”.

6) Personalize your page or keep the default images, fundraising goal, and message.
We suggested giving your table a name that will be easily identifiable as yours to
your virtual guests.

7) Use the icons at the top right of your table’s page to spread the word about your
peer to peer campaign. Your supporters can also text their gift to the unique
keyword in the upper left corner of your fundraising page.

8) Once your page is created, be the first to donate! We suggest Table Captains
make an initial gift of $500 to motivate and inspire their guests to make a
suggested donation of $150. With your gift and 10 friends, you will make your
goal!

How do I register as a Table Captain for the Golden Gala?
Email Briana Stevenson at brianas@soundgenerations.org or call 206-727-6267 to let
us know whether you’d like to captain one or more tables. Briana will be your main point
of contact and will guide you through the Table Captain process, all the way up to the
day of the event!
Is there a webpage where I can find all of the Table Captain materials?
There will not be a webpage for IPAA Table Captain materials since we are going
virtual, but there will be a page available closer to the Golden Gala so you may access
the supporting materials, registration links, and guest list template.
How should I connect with potential guests?
We encourage you to email, text, and use social media to reach out to potential guests!
It’s always good to invite at least 15 people if you want to fill 10 seats.
Remember that most people need more than one reminder or nudge to give or sign-up
for the event, so don’t be afraid to send a follow up email if you haven’t heard from an
invitee. Feel free to use the sample copy provided in this toolkit as framework for your
invite messaging.
We also encourage you to use the following timeline and checklist to reach out to your
guests:
IPAA LunchIN Timeline & Checklist
Starting April 1: Set up your virtual table at
https://bit.ly/SGLunchIn
Beginning of April: Share out your table’s link
with customized messaging on social media
and via email to your network.
May 1: Reshare your links with updated
messaging and send an email reminder to
your network if they have not joined your table
yet.
June 10: Share that today is the LunchIN and
provide a link to the online broadcast of
nominee and winner recognition.
June 11: Send thank you notes to all
individuals that donated to your virtual table.

Golden Gala Timeline & Checklist
Late May: Forward the Save the Date email to
invitees.
July 1: Early Bird registration officially opens
Beginning of July: Send personalized e-vites
out.
Sept 17: Send final guest list to Briana.
Sept.21: send event reminder to your guests.
Sept. 26: Attend Golden Gala @ Grand Hyatt
Seattle.
Sept. 28: Send thank you notes and
encourage anyone who was not able to attend
to make a gift in lieu.

What to do when an invitee says no?
Do they sound interested in our work, but are unable to participate in the event? Or
would they like to get involved in a different way? We have many ways for people to get
involved and support Sound Generations.
1) Make a financial gift— Visit our website or mail a check to give a gift in lieu or
contact Briana Stevenson at briana@soundgenerations.org for other gift
options.
2) Volunteer—Visit our volunteer page or contact Raven Davis at
ravend@soundgenerations.org for bespoke opportunities.
3) Meet with us—We would love to chat about other ways your invitee would like
to get involved. Reach out to Brittany at brittanybl@soundgenerations.org to
discuss further.
Response examples are provided at the end of this toolkit.
How do I submit my guest list for the Golden Gala?
We will provide a link to the Golden Gala registration page closer to the event.
Additionally, you are welcome to submit your guest list via email to Briana at
brianas@soundgenerations.org.
What are my responsibilities on the day of the Golden Gala?
Please arrive before the program begins so you may greet your guests as they join your
table. After that…enjoy yourself! If you have a great time, your guests will too!
Our events are not only fundraisers, but friend raisers as well. We hope that all guests—
online or in person—have a great experience and want to continue to engage with us in
the future.
I had a great time at the event! What do I do next?
Sound Generations will send a thank you email to all attendees that provided contact
information and will also provide a thank you letter and receipt for those who made a
contribution during the event. We encourage you to also reach out to each of your table
guests and personally thank them for their support. It is also a great time to remind your
guests that their gift could be matched by their employer. Corporate matches can be a
wonderful way to double your table’s contribution. Please see the sample messaging in
the toolkit for examples.

What are the top 5 most important things to do as a Table Captain?

Think about who is in your network and be thoughtful about who you’d like to invite.
Will this guest be comfortable making the suggested minimum donation?

Ask early! People are busy, so your best bet to get a “yes” is to send a Save the

Date as soon as possible and send the formal invite at least eight weeks before the
event.

Be prepared to answer your guests’ questions about Sound Generations. Use
pages 2 and 3 of this toolkit and our website to really familiarize yourself with the
mission statement and service pillars Sound Generations provides.
Leverage all channels of communication with your guests: email, phone, mail, and
social media.

Enjoy the event! You worked hard to gather and energize your guests to support

Sound Generations. If you have a good time, your guests will too.

Sample Messaging to Invited Guests—IPAA Luncheon
1) Invitation
As you many know, I’m [insert Sound Generations connection i.e. “a Sound
Generations Board Member or supporter”] and I’m excited to be a Table Captain for
their annual Inspire Positive Aging Awards Luncheon! This year, we are going virtual
and will “LunchIN” to celebrate and recognize older adults that exemplify Community
Service, Advocacy & Activism, Health & Wellness, Lifelong Learning, Defining
Inspiration, and Intergenerational Impact. On June 10, from 12PM-12:30PM, KIRO
7’s Monique Ming Laven will recognize the award nominees and winners in an online
broadcast. Stay tuned for the web link!
Will you join my virtual table and make a suggested donation of $150 in
support and celebration of older adults in King County?
Sound Generations is the largest provider of comprehensive services for almost
54,000 aging adults and their loved ones in King County. [Share your unique
connection or why you support Sound Generations.]
I hope you will join my table at [insert custom web link here]!
2) Reminder Email
I hope that you received my recent message about Sound Generations’ LunchIN to
support and celebrate older adults in King County. I’d love for you to join my virtual
table at [insert custom web link here]!
3) After the event thank you
Thank you to all those that joined my virtual table in support and
celebration of older adults in King County. With your help, the LunchIN
raised $[we will provide this for you] for older adults in King County! Thank
you for your generosity.

Sample Messaging to Invited Guests—Golden Gala
1) Invitation
On Saturday, September 26th, I will be a Table Captain at Sound Generations’
Golden Gala and I would love for you to join me in supporting the work of this
wonderful organization!
I am passionate about Sound Generations because [insert your unique
connection or why you support Sound Generations.]
As we celebrate Sound Generations’ 53 years of serving King County, will you
join me for a spectacular night of close up opportunities to glow up for a great
cause? Word on the street is they are the liveliest organization in town. Come
razzle and dazzle with me! Event information is included in the e-vite below.
We will provide you with an e-vite to include with your personalized message.
2) Reminder to RSVP
I hope that you received my recent message about Sound Generations’
Golden Gala on September 26th beginning at 6PM at the Grand Hyatt
Seattle. I’d love you to join me and learn more about this great
organization. Please RSVP to me at your earliest convenience so your
seat is saved! If you are interested in supporting Sound Generations but
you are unable to attend, you can make a gift in lieu.
We will provide you with a link to the gift in lieu page closer to the event.
3) Guests who cannot attend
I‘m sorry you won’t be able to join me for Sound Generations’ Golden
Gala. In lieu of attending the event, I hope that you will consider getting
involved by:
• Making a gift in lieu to Sound Generations that will help
further their mission. Donate online, mail a check (please
notate as “gift in lieu”), or email Briana at
brianas@soundgenerations.org for other giving options.
•

Volunteering! We have many opportunities for involvement.
Visit our volunteer page for opportunities.

•

Meet with us! If you’d prefer to speak to a staff person about
other ways to get involved, please reach out to Brittany at
brittanybl@soundgenerations.org

Sound Generations’ programs operating throughout numerous community and
senior center sites are constantly striving to expand services to underserved and
marginalized communities through food security, transportation, health &
wellness, and assistance services. They are committed to helping all people,
especially those in low-income communities and communities of color, obtain the
services they need while feeling included and respected in a community that
affirms aging.
Sound Generations could not provide the services they provide without the
generosity of our community. I am proud to support this organization and I hope
you will too.

We are available for support anytime you need it.
Email our team at development@soundgenerations.org or call 206.727.6267.
Or contact Brittany Blue, Chief Marketing and Philanthropy Officer, at
brittanybl@soundgenerations.org or call 206.727.6261.

C O N TA C T

Sound Generations
2208 2nd Ave Suite 100
Seattle, WA 98121
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www.soundgenerations.org

